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1. OBILIHE TFOMOKEHHS

1.1. Hacrosmum IlonoKeHHeM ONpelessercs IOpsnoK oOpalieHus ¢ MepCOHATBHBIMU
nanabiMH pabotaukos ®I'BY I'TTAC"Kuposckuii” (nanee - YUPEKIACHUE).

1.2. Vnopsnodenne oOpaliienus ¢ NEPCOHATBHBIMA JaHHBIMA HMEET IEJILI0 obecneynThb
COBTIONIEHe 3aKOHHBIX IpaB M WHTEPECOB YUPEKNCHHA M ee pPabOTHHKOB B CBA3M C
HEOGXOMMMOCTEIO TonydeHHs (cGopa), chcTemarH3amuH (KOMOMHHPOBAHMS), XPAaHEHHsS H
nepeadyy CBEJCHHMH, COCTABIAIONNX MEPCOHATIBHbIC TaHHEIC.

1.3. IlepcoHanpHble JaHHble paboTHHKa - JKo0as HHOOpMAIHA, OTHOCAINA’ICA K
KOHKPETHOMY paGOTHHKY (CYOBEKTY NMEPCOHAIBHBIX NaHHBIX) H HEeoOXomuMas YIpeXKICHHIO B
CBSI3H C TPYIOBBIMH OTHOLICHHAMH.

1.4. CpemeHuss O TIEPCOHAIBHBIX JaHHBIX PpaOOTHHKOB OTHOCATCA K  4HCIY
KOH(HICHIMATbHBIX. PeXHM KOH(OHICHIHAIBHOCTH B OTHOMICHHWH TIEPCOHANBHBIX NAHHBIX
CHHMAeTCSI:

B ClTydae HX 00e3THYMBAHHA;

110 HCTEYEHHH 75 JIET CPOKa X XpaHEeHH;

B IPYTHX CJIy4asx, IPeXyCMOTPEHHBIX (elepalbHBIMU 3aKOHAMH.

2. OcuoBHble noHATHA. COCTaB NEPCOHATBHBIX JAHHBIX paOOTHHKOB

2.1. JIns ueneit nactosimero ITonokeHus HCNOIB3YIOTCS CIEAYIOIHE OCHOBHBIC MOHATHA:

HepcoHaNbHbIe JaHHBIe - Mo0as HH(pOpMauus, OTHOCAMANCA NPAMO HIH KOCBCHHO K
ONpe/IeNicHHOMY HJIH omnpezessieMoMy (u3uueckoMy iy (CyOBEKTY MEpCOHATBHBIX JAHHBIX)
(1. 1 c1. 3 ®enepanbHoro 3akona ot 27.07.2006 N 152-03);

06paboTKa TEepCOHANbHBIX JAaHHBIX paboTHHKA - J00Oe JCHCTBHE (onepanust) MM
COBOKYMHOCTh ~ JAEHCTBHil  (omepaimif), COBepIIAEMBIX €  HCIOINB30BAHMEM  CPEIACTB
aBTOMATH3AIHA WIH 0e3 HCIOIB30BaHHS TAKUX CPEICTB C NMEPCOHAIBHBIMA JaHHBIMH, BKIIIOTAs
c6op, 3aHuCh, CHCTEMATH3allHIO0, HAKOIUICHHE, XPAaHCHHE, YTOYHCHHE (o6HOBIIEHHE, H3MEHEHHE),
M3BJNEYEHHE, WCIONB30BaHMe, Ilepesiady (PacmpoCTpaHeHMe, IIPeNOCTABIEHHe, JOCTYI),
obe3MunBanye, GIOKHPOBAHHE, Y/AIeHHe, YHHUYTOKEHHE NMEePCOHANBHBIX JaHHBIX (M. 3 CT. 3
DenepansHoro 3akoxa ot 27.07.2006 N 152-03);

pacrpocTpaHEHHe MEPCOHANBHBIX JAHHBIX - JNEHCTBHSA, HANpPaBJICHHBIE HA PaCKphITHE
NEPCOHANBHBIX JaHHBIX PAOOTHHKOB HEONPENEICHHOMY KPYTY JIHI (nm. 5 cr. 3 PenepansHOrO
3akona ot 27.07.2006 N 152-03);

TpelocTaB/ieHHe TIEPCOHANBHBIX JAHHBIX - [CHCTBUS, HANPABICHHBIC HA PaCKpBITHE
TIEpCOHANBHBIX JaHHBIX PAOOTHHKOB ONpEAENICHHOMY JIHILY WIH OIPEAETIEHHOMY KpYTy JIHIL (m.
6 c1. 3 ®enepansHOro 3aKoHa 0T 27.07.2006 N 152-03);

6I0KHpOBaHHE IEPCOHAIBPHBIX JAHHBIX - BPEMEHHOE IIPEKpallCHHE 0b6paboTku
IIePCOHATBHBIX JAHHBIX PaGOTHHKOB (33 HCKIIOUEHHEM CITy4aeB, eciu obpaboTka HeoOxomuMa
JUISL YTOYHEHHS IePCOHATBHEIX AaHHbIX) (11. 7 ¢T. 3 PeepaibHOro 3akona ot 27.07.2006 N 152-
®3);

YHHUTOXKEHHE II€PCOHANBHBIX JAaHHBIX - JAEHCTBHA, B pe3yJbTaTe KOTOPBIX CTAHOBHTCH
HEBO3MOKHEIM BOCCTAHOBHTH COJEpIKAaHME [EPCOHANBHBIX [AaHHBIX B HH()OPMALMOHHOH



CHCTeMe MepCOHANbHBIX JAHHBIX PAaOOTHHKOB M (WJIHM) B pe3yJIbTaTe KOTOPBIX YHHYTOXKAIOTCA
MaTepHabHbIC HOCHTEH [IePCOHATBHBIX JIaHHBIX PaboTHHKOB (11 8 CT. 3 PeepaabHOro 3aKoHa
o1 27.07.2006 N 152-@3);

o0e3IHuMBaHNe NEPCOHANBHBIX NaHHBIX - JEHCTBHS, B PE3yIbTaTe KOTOPBHIX CTAHOBHTCH
HEBO3MOXHBIM  0€3  HCIONB30BaHHMA  JIONONHHUTENBHOM  HHGOpMALHH  ONPEJEIATH
[IPHHAUIEKHOCTh NIEPCOHANBHBIX IaHHBIX KOHKpeTHOMY paboTHHKY (1. 9 CT. 3 denmepansHOrO
3akoHa ot 27.07.2006 N 152-@3);

uHpopManus - cBedeHHs (CooOIIeHWs, [JaHHBIE) HE3aBHCHMO OT dopMBl  HX
npeAcTaBIeHHA;

ZOKYMEHTHpOBaHHAs HHG(OPMAIHs - 3aQUKCHPOBaHHAS HA MATEPHATBLHOM HOCHTEJIE Iy TEM
JAOKYMEHTHpOBaHHs HHQPOpMAIMs C PEKBH3UTAMH, IIO3BOJIAIOIIMMH OINPEACIHTE TAKYIo
uHPOPMAIHIO WIIH €€ MaTEPHAIbHBIA HOCHTETb.

2.2. Hudopmanms, npejacrapiaseMas pabOTHHKOM IIpH IOCTYIUICHHH Ha paboty B
YUpeXKAEHHE, JODKHA HMETh JOKYMEHTalbHyi0 (opmy. IIpn 3akmodennu TpyA0OBOro JOroBopa
B cooTBETCTBHH cO cT. 65 TK P® nuuo, moctynatomee Ha paboTy, IpeabsBIiCT:

NacrnopT KA HHOM JOKYMEHT, YAOCTOBEPAIOMINH JIHIHOCTS;

TPYJOBYIO KHHIKKY, 33 HCKIIOYEHHEM CITy4aes, KOTa I0roBOp 3aK/IOYaeTCs BIEPBEIC, HITH
paboTHHK mocTynaer Ha paboTy Ha YCIOBHSX COBMECTHTENBCTBA, MJIM TPYAOBas KHHKKA Y
pabOTHHKA OTCYTCTBYET B CBS3H C €¢ YTPaTOi WM [0 JAPYTHM IPHIHHAM;

CTPaxOBOE CBH/IETEJIBCTBO FOCYAapPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHH;

ZIOKYMEHTBI BOMHCKOTO y4eTa - JUIsl JIHLL, IO IEKAIIHX BOMHCKOMY Y4eTy;

ZIOKYMEHT 06 06pa30oBaHKH, O KBATH(HKAIIME HJIM HAIMYMHA CHEIHMATIBHEIX 3HAHHH - MPH
MOCTYIUIEHHH Ha paboTy, TpeOyIOIIyo ClIeHAIbHBIX 3HAHMI HIIH CTIeIHaIbHOH NOATOTOBKH;

CBHIETENBCTBO 0 mprcBoeHud MHH (mpu ero Hajuuuy y paboTHHKA);

crpaBky, BeyIanHyio opranamu MBJI Poccuu, 0 Hamuduu (OTCYTCTBHH) CYAHMOCTH H
(unu) dakTa yroJoBHOTO IpecieJoBaHHA 100 0 NPEKpAlIeHHH YTOJIOBHOrO MPECIEA0BAHNA TI0
peaGHIHTHPYIOIMM OCHOBaHMSM (IIPH MOCTYIUIEHMM Ha paboTy, K KOTOpOH B COOTBETCTBHHM C
TpynoBbiM KoaekcoM PO miix HHBIM (eZepaIbHBIM 3aKOHOM HE JIOIYCKAKOTCs JIHLA, HMEIOIIHE
MIH HMEBIIME CYIMMOCTb, I[IO/BEpralomMecs MM  MOABEpraBIIMECs  YTOJOBHOMY
IpecIeIOBaHHUIO). -

23. Tlpm o¢opmiaeHHr pabOTHHKAa CHELMAINCTOM IO  KajpaM  3allOJIHACTCS
yaudumupopannas ¢opma T-2 "JInusas kapTouka paGOTHHKA"', B KOTOpOH OTpakaroTCs
clieyIolue aHKeTHBIE B GrorpadHyecKue JaHHble pabOTHHKA:

- obume csenenus (O.M.O., nmata poXIeHHS, MECTO PpOXIEHHH, TIPaKIaHCTBO,
o6pa3soBanue, mpodeccus, cTax paGoTsl, cocTosHHE B Gpake, NaCIOPTHEIE JaHHbIE);

- CBEZICHHSI O BOMHCKOM Y4YETE;

- JaHHBIE O NTpHeMe Ha paboTy;

- cBeJicHHs 00 aTTecTalHy;

- CBEJICHHS O MOBBILICHHON KBATH(HKALHH,

- CBEJIEHHS 0 MPO(QeCCHOHATBHOH MepenoAroToBKe;

- CBeJIcHHs 0 Harpaiax ([OOIIPEHHMAX ), OYETHBIX 3BaHUAX;

- CBeJIeHHS 00 OTIyCKax;

- CBEJICHHS O COIIHAJIBHBIX FAPAHTHIAX;

- CBeJICHHs 0 MECTE KHTENBCTBA H 0 KOHTAKTHBIX TeNedoHax.

2.4. V cnenuanucTa 1o Kaapam CO3/aloTCs U XPaHATCs CIEAYIomue rpynnbl JOKYMEHTOB,
cozepiKalie JaHHbIe 0 pabOTHHKAX B €IMHMYHOM HITH CBOJJHOM BHJIE!

2.4.1. JlokyMeHTBI, COfiepIKallie NePCOHATbHEIE TaHHBIE PA0OTHHKOB!

KOMIIJIEKCHI IOKYMEHTOB, CONPOBOXKIAIOIIAE NPoLecc OpOPMIEHHS TPYAOBBIX OTHOWICHHH
[IpH mpHeMe Ha paboTy, MepPEeBOJE, YBOJIbHEHHH;

KOMILIEKC MATepHaJIOB [0 aHKETHPOBAHHIO, TECTHPOBAHMIO, IIPOBECHHIO COOeceJ0BaHHI
C KaHOUJATOM Ha JOJDKHOCTB;

[OVIMHHAKHA U KOIIHH MPUKa30B (PacTopsKEHHH) 0 Kaapam;



JIMYHBIE J€)1a ¥ TPYAOBbIE KHIDKKH;

zena, cofiepikaliue OCHOBAHHS K [IPHKa3y 10 JTMIHOMY COCTaBY;

Jiena, cofepIKallke MaTepHaIbI aTTecTalli pabOTHHKOB;

Ziena, coJeprKallie MaTepHaibl BHYTPEHHAX paccie10BaHHii;

CIpaBOYHO-HH(OPMAIHOHHBIA OaHK JAHHBIX TI0 MEPCOHATY (KapTOTEKH, JKyPHAJIBL);

[HO/IMHHMKA H KONHH OTYETHBIX, AHAIUTHYECKHX H CINPABOYHEIX ~MATEPHAJIOB,
TepeIaBaeMBIX PyKOBOJICTBY YUPEK/ICHHS, PYKOBOXUTEIAM CTPYKTYPHBIX NOJApa3IeeHH I,

KOIMH OTYETOB, HANpPABISEMBIX B TOCYJApCTBEHHBIC OpPraHbl CTaTHCTHKH, HAIOTOBBIC
HHCIEKIHH, BEIECTOANIME OPTraHbl YIPaBICHHSA H IPYTHE yIPEKACHHA.

2.4.2. JlJoKyMeHTAI|s 110 OpraHH3aluy paboTH! CTPYKTYPHBIX MOpa3Ae/ICHHMH:

TOJI0KEHHS O CTPYKTYPHBIX MOAPa3/Ie/ICHUAX;

JIOJUKHOCTHBIE MHCTPYKIIMH PaOOTHHKOB;

TIPUKA3bl, PACTIOPDKEHHU, YKa3aHHA PYKOBO/ICTBA Y4PEHIACHUA;

JIOKYMEHTBHI IUIaHHPOBaHHSA, y4eTa, aHalH3a U OTYETHOCTH 10 BONPOCaM KaJipoBOi paboOTHI.

O6paboTKa NepCOHANBHBIX JaHHBIX HOJDKHA OTPaHMMHBATBECSA NOCTIKCHHCM KOHKPETHBIX,
3apaHee ONPENEIEHHBIX H 3aKOHHBIX neseit. He momyckaercs o0paboTka NEpCOHAIBHBIX
JAaHHBIX, HECOBMECTHMas C LEIIMH cO0pa NepCOHABHBIX JIaHHBIX.

2.5. He monyckaercs oObeauHeHHe 0a3 JaHHBIX, COAEpXKalIuX MepcOHANbHbIE JaHHEBIE,
06paboTka KOTOPIX OCYIIECTBISETCS B LEJIAX, HECOBMECTHMBIX MEMTY coboit. Conepxanue U
06beM 06paGaTEIBAEMBIX [IEPCOHANILHEIX JaHHBIX JOJKHEI COOTBETCTBOBATE 3AABICHHBIM LCILAM
o6pabotku. ObGpabaTeiBacMble NEPCOHANBHBIE JAHHBIC HE NOJDKHBL OBITh M30BITOUYHBIMH TI0
OTHOLIECHHIO K 3asBJICHHBIM LI€JIIM HX 00paGoTKH.

2.6. Ilpu 00paboTke NEPCOHAIBHBIX MAHHBIX NOJIKHBI OpITh OOecnedyeHbl TOYHOCTH
IepCOHANBHBIX JAHHBIX, X JOCTATOYHOCTB, 4 B HEOOXONMMBIX CIy4aiX H aKTyaJIbHOCTE IO
OTHOIIEHHIO K HeIsM OOpaGOTKH NEPCOHATBHBIX JaHHBIX. Omeparop MOKEH IPHHHMATH
HeoOXOIMMble Mepbl nu60 obecreyMBaTh HMX NPHHATHE MO YAAICHHIO HIH YTOUHEHHIO
HEIOJIHBIX HJIH HETOYHBIX JaHHBIX.

3. O6paboTKa NepcoHANBHEIX IAHHBIX paOOTHHKOB

3.1. UctounukoM HHpoOpMaimu 000 BCeX MEPCOHAIBHBIX NaHHBIX paGoTHHKa ABISAETCA
HENOCPEACTBEHHO pafoTHUK. EciH mepcoHanbHbie [AHHBIE BO3MOXHO MOJNYYHTH TOJIBKO Y
TpeTheil CTOpOHBL, TO PaGOTHHK AO/DKEH OBITH 3apaHee B NMUCEMEHHOH (opme yBeJoMIIeH 00
3TOM H OT HEro JO/DKHO OBITH NOJIy4EHO IIMCHBMEHHOE COTJIacue. Pa6oronarens o0s3aH
coobmuTh pabOTHHKY O UENAX, INpeanonaraéMelX HCTOYHHKAX H cnocobax NOIyYeHHS
[EpCOHANBHBIX JTAHHBIX, @ TAKXKE O NOCTIE/ICTBASX 0TKa3a PabOTHHKA JaTh MHCEMEHHOE COMIACHE
Ha UX MOJTyYEHHE.

3.2. Paboronarens He MMeeT IpaBa Tony4arh W oOpabarbBaTh NEPCOHANBHBIC NAHHBIC
pabOTHHKA O €ro pacoBOM, HAIHOHANBHOM NPHHAUIEHHOCTH, MOTHTHYCCKUX B3TJIANAX,
penmuruo3Hsix ¥ (Qunocodckux yOEKIEHHAX, COCTOSHHH 3J0POBLA, HHTHMHO# J>KH3HH. B
CITyyasx, HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMHU TPYMOBBIX OTHOIIEHHI, B COOTBETCTBHH CO
ct. 24 Koncruryuu P@ paGoronarenb BOpase NOIy4ars H 06pabarsiBaTh JaHHBIE O YACTHOH
H3HH pabOTHHKA TONBKO ¢ €r0 MHCBMEHHOI'0 COTIACHH.

3.3. OGpaGoTKa MepCOHANBHBIX JaHHBIX pabOTHUKOB paboTO/ATEIEM BO3MOXKHA TONBKO C
HX corjacks 1H00 0e3 X coriacus B CICAYIOIHX CIyqasX:

- NepCcOHANbHbIE JAHHBIE ABJIAIOTC 00IEOCTYTHBIMH;

- NepCOHAIbHbIE JaHHBIE OTHOCATCS K COCTOAHHIO 3[I0POBEA paboTHHKa, H HX 00paboTka
Heo6XomuMa VIS 3aIUThl €ro KH3HH, 3MOPOBbS WJIH HHBIX KH3HEHHO BaKHBIX HHTCPECOB
JPYTHX Il H TOJTy4eHHE COrylacks pabOTHHKA HEBO3MOXKHO;

- 1m0 Tpe6OBAHMIO TOJHOMOYHBIX TOCYZapPCTBEHHEIX OpraHos - B  CIydasX,
IpeayCMOTPEHHBIX (eepaTbHBIM 3aKOHOM, & TAKKE B HHBIX yCTAHOBJICHHBIX 3aKOHOM CIIyHasiXx.

3.4, PaBoTtozaTenp BIpaBe 06paGaTpiBaTh IepPCOHATBHBIE JaHHBIC PaOOTHHKOB TOJBKO C HX




[MHCBMEHHOTO COITIacHs.
3.5. IMucemenHoe cornacue paGoTHHKa Ha 00pabOTKY CBOHX IE€PCOHANBHBIX IAaHHBIX

JIOJDKHO BKJIFOYATh B cedsl:

- (pamunuIo, UMs, OTYECTBO, aipec CyOhEeKTa MEePCOHANBHBIX JAHHBIX, HOMCP OCHOBHOIO
JIOKYMEHTA, YAOCTOBEPSIONIET0 €10 INYHOCTh, CBEJCHHS O IaTe BBIIATA YKa3aHHOTO JOKYMEHTA
H BBIIABILIEM €TI0 OpPTraHe;

- HauMeHoBanue ((paMuIIHIO, UMS, OTUECTBO) H aJIpec OMepaTopa, MOMyIalomero cormacue
CyOBEeKTa NepCOHAIBHBIX TAHHBIX;

- menb 00paboTKH MepCOHANBHBIX JaHHBIX;

- NepeveHb NEPCOHANBHBIX JAHHBIX, HA 00pabOTKY KOTOPHIX JAeTCs coruache cyobexra
NEePCOHATBHBIX JaHHBIX;

- mepeyeHb NEHCTBHIl C NEPCOHATBPHBIMH JaHHBIMH, HA COBEpPIIEHHE KOTOPBIX NACTCA
cornacue, o0liee ONMHMCAHUE HMCMOJb3yEMBIX ONEpaTopoM crnocoboB 06paboTKH MepcOHATbHBIX
JTaHHBIX; -

- CPOK, B TE4E€HHE KOTOPOro JeHCTBYET COIJlacke, a TAKXKe MOPANIOK €ero OT35IBa.

3.6. Cornacue paboTHHKa He TpeOyeTcs B CIIEAYIOMINX CIyJassX:

- 06paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIISETCS HA OCHOBaHHH TPYyNOBOTO KOZEKCA
P® uau mHOro ¢enepajbHOrO 3aKOHA, YCTAHABIHMBAIONIETO €€ IeNb, YCJIOBHA MOJIy4YCHHS
HEPCOHAILHBIX JAHHBIX H Kpyr CYOBeKTOB, NEPCOHANBHBIE JAaHHBIC KOTOPBIX IOJJIEXKAT
o6paboTke, a TaKKe ONpeieICHHOro MOJHOMOYMs paboToAATE s,

- 06paboTKa IepcOHABHEIX IAHHBIX B LEJAX HCIIOJHEHHS TPYA0BOTO JI0r0BOpa;

- 00paboTKa NEepCOHANBHBIX JAHHBIX OCYLIECTBISETCS UL CTATHCTHHYECKHX HIH HHBIX
Hay4HbIX LIl IPH ycIOBHH 0053aTeIbHOr0 00€3IMYHBaHNS IIEPCOHANBHBIX JaHHBIX;

- 00paboTKa MEepCOHANBHBIX JAHHBIX HEOOXOmMMa JUIS 3alHTHl XKH3HH, 3/0POBBA HIIH
MHBIX JKH3HEHHO BaXKHBIX HHTEPECOB pabOTHHKA, €C/IH MOIYYCHHE €ro COrIacus HEBO3MOXKHO.

3.7. PaGoTHHK YyYpeXAeHHS MpEACTaBIseT CIEIHAIHCTY M0 KaJpaM [IO0CTOBEPHBIE

ceenenns o cebe. OTaen KaapoB NpoBepseT JOCTOBEPHOCTE CBEICHHIA.
3.8. B coorBercTBuH co cT. 86 TK P® B uensx obecrneyeHHs npaB H CBOOOX 4YeoBeKa

rpakIaHuHa PyKOBOAUTENb YUPEXKIEHHS M €ro 3aKOHHbIE, MOJIHOMOYHBIE IPEACTaBATEIN IpH
00paGoTKe MepCOHATBHLIX JAHHBIX pabOTHHKA JOJDKHEI BBINOJHATH ClIEAyIouue obume
TpeboBaHUA:

3.8.1. ObGpaboTka NMEepPCOHATBHBIX JAHHBIX MOXKET OCYLIECTBIATBECA HCKIIOYHTENHHO B
nensx obecneueHus cobIIIOICHHS 3aKOHOB MJIM HHBIX IIPABOBBIX aKTOB, COJCHCTBHS pabOTHHKAM
B TPYJOYCTpOiicTBE, 00y4eHHH W NPOMECCHOHATLHOM MPOIBHKEHUH, OOECHeYCHHS JIHYHOH
Ge30macHOCTH pPabOTHHKOB, KOHTDOJNS KOJMYECTBA H KauyecTBa BBINOJHAEMOH pabOTHI H

obecrieyeHHs COXPaHHOCTH HMYIIECTBA.
3.8.2. Ipu onpenenennn o6beMa | coliepxkaHHus 00pabaTbiBaeMbIX EPCOHANBHBIX JaHHBIX

paboronarens AOMKeH pykoBozctBoBathes Koncrurynueidt P®, Tpymossm kopexcom PO u
HHBIME (eepanbHbIMU 3aKOHAMH.

3.8.3. Ilpu npuHATHE pelIeHH, 3aTParHBaIOIMX HHTEpeCH paboTHUKA, paboToxaTenb He
HMEET IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX, IMOMYIEHHBIX O HEM HCKIIOUHTEIBHO B
pe3y/bTaTe X aBTOMAaTH3UPOBaHHOH 06pabOTKH HIIH JEKTPOHHOTO ITOTYYEHH.

3.8.4. 3amuTa NEPCOHAIBHBIX JAaHHEIX pabOTHHKA OT HEMNPABOMEPHOI'0 HX HCIOJIB30BaHHA,
yTpathl obecneunBaercs paboToJaTeNeM 3a CHET €ro CPEACTB B IOPAIKE, YCTaHOBICHHOM

(enepanbHEIM 3aKOHOM.
3.8.5. PaGOTHMKA M HX MPEACTABHTENH JOKHBI OBITH O3HAKOMJIEHBI TOJ PACIHCKY C

JMOKYMEHTAMH YYpPeXICHHs, yCTaHABIHBAIOIIUMH NMOPAIOK 06paboTKH MepCOHANBHEIX JaHHBIX,

a TaKKke 00 uX ImpaBax M O0A3aHHOCTAX B 3TOH 00J1aCTH.
3.8.6. Bo Bcex cimyuasx oTka3 pabGOTHHKA OT CBOHX IIPAaB HAa COXPAHEHHE H 3aIUTY TAHHBI

HenelCcTBHTEIEH.

4. Ilepenava nepcoOHaNBHBIX JaHHBIX




4.1. Tlpu mepenaye MEPCOHANLHBIX JaHHBIX paboTHHKA paboTojaTelb NOIKEH COOMONaTh
creayomue TpeboBaHus:

4.1.1. He coobmars mepcoHanbHEE NaHHBe pabOTHHKAa TpeTbel cropoHe 0Oe3
MHCEMEHHOTO COrJIacHs pabOTHHKA, 33 MCKIIIOYCHHEM CITydaeB, KOTAa 9T0 HeOOXOIHMO B IENIX
TpeayIpeXkaeH s YIPO3bI JKH3HH H 370POBBIO pabOTHHKA, a TAKXKe B CIIydasX, yCTaHOBICHHBIX
(penepanbHBIM 3aKOHOM.

4.1.2. He coobmars mepcoHanbHbIE JAaHHBE paGOTHHKA B KOMMEpPUYECKHX LelX 0e3 ero
MHCEMEHHOro cornacus. O6paboTKa nepcoHATbHBIX JaHHBIX PAOOTHHKOB B LEJAX IPOIBIKCHUS
TOBapoB, paboT, YCIyr Ha PHIHKE ITyTeM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB ¢ MOTCHIHATLHBIM
noTpebUTENEM C MOMOLIBIO CPEJICTB CBA3H JOIYCKAeTCs TOJNBKO C €ro NpeIBAPHTEIILHOrO
COTJIACHS.

4.1.3. Tlpeaymnpeauthb JIULl, [ONYYHBIIHX NMEPCOHANBHBIE NaHHBIE PAOOTHHKA, O TOM, YTO
3TH JAHHBIE MOTYT OBITE HMCIONB30BAHBI JIMIIb B LENAX, JUIS KOTOPHIX OHH COOOINEHBI, M
TpeGOoBaTh OT THX JIHL IOATBEPHKICHHE TOrO, YTO 3TO NPaBHIO COOMOAEHO. JINNa, MOMTyYHBIIHE
NepCOHANTbHBIE  AaHHble  paboTHHKA, 00A3aHbl  COOMIONATH  PEXHM  CEKPETHOCTH
(xondunernmamsrocTH). Januoe Ionoxenne HE PacpOCTPAHAETCS Ha OOMEH NEPCOHANBHBIMH
JIAHHBIMH pabOTHHKOB B IOPS/IKE, YCTAHOBIEHHOM (eepalbHbIMH 3aKOHAMH.

4.1.4. OcymecTBisTh Tepenady IMEepCOHANBHBIX JaHHBIX pPabOTHHKOB B TIpejenax
YUpeXIeHHsS B COOTBETCTBHH ¢ HacTosmuM [Tonoxenuem.

4.1.5. Paspewiarh JOCTYI K MEPCOHATHHBIM JAHHBIM PaOOTHHKOB TOJIBKO CICHHAIBHO
YIIOJHOMOYEHHBIM JIHIAM, TIPH 3TOM yKa3aHHbIE JIMIA JOJDKHBEI HMETh NPaBO MOJy4aTk TOIBKO
Te NePCOHAIBHBIE JAHHBIE, KOTOPBIE HEOOXOAMMBI JUIS BEIIOTHEHHS KOHKPETHOH (QyHKIIHH.

4.1.6. He 3anpammBaTh HHPOPMALIHIO O COCTOSHHH 3/I0pOBbS pabOTHUKA, 38 HCKIIIOUCHHEM
TeX CBENEHMH, KOTOpHIE OTHOCATCH K BONPOCY O BO3MOXHOCTH BBINIONHEHHS PabOTHHKOM
TPYHOBOH QYHKIIMH.

4.1.7. TlepenaBaTh NEpCOHANBHbIE AaHHBIC PAOOTHHKA €ro 3aKOHHBIM, MOJTHOMOYHBIM
TMpEACTABUTENIAM B TOPSAKe, ycTaHOBIeHHOM TpynoBeM kojaekcom P®, W OrpaHHYHBATH 3TY
H(POPMALMIO TOJBKO TEMH IEPCOHATHFHBIMH JaHHBEIMH, KOTOPBIE HEOOXOMMBI UIS BBITTOTHECHU
YKa3aHHBIMH [PEICTABHTENSAMH HX (QYHKIHH. -

4.2. TlepconansHble JaHHble paOOTHHKOB 00pabaThIBAIOTCS H XPAHATCS Y CHENHAHCTa MO
Kaapam.

4.3, TlepcoHabHbIE JaHHEIE PAOOTHHKOB MOTYT OBITH IOJTy4€HbI, TPOXOJUThH JAIbHEHIIIYIO
00paboTKy u mepeJaBaThCs Ha XpaHEHHE Kak Ha OyMaXKHBIX HOCHTENSX, TaK H B JIEKTPOHHOM
Bujie (TIOCPEACTBOM JIOKAJIBHOH KOMIIBIOTEPHOH CETH).

4.4. Tpu moyYeHHH NEPCOHANBHBIX NAHHBIX HE OT paboTHHMKA (32 MCKIIOUCHHEM CITy4aes,
€CJIH NMepCOHANBHBIE JaHHbIE SBIAIOTCA 0011eJ0CTyIHBIMH) paboToaaTeb 10 Hayasa o0paboTku
TaKHX NEPCOHATBHBIX JAHHBIX 00s3aH MPEeI0CTABUTL PAOOTHHKY CIIEIYIOLIYIO HHpOpMALHiO:

- HauMeHOBaHKe ((haMHIIHs, UM, OTYECTBO) U aJPec ONEPATOPA HIIH €r0 NPEACTaBUTEILS;

- uenbs 00pabOTKH MepCOHANBHBIX JaHHBIX M €€ NPaBOBOE OCHOBAHHE,

- IPeANoJIaraeMple T0JIb30BaTeNH MEPCOHATIBHBIX JaHHBIX;

- YCTAHOBJICHHBIE (helepaTbHbIMH 3aKOHAMH IIpaBa CyOBbeKTa epCOHANBHEIX JaHHBIX.

5. JlocTyn K mepcoHaNbHBIM JaHHBIM paDOTHHKOB

5.1. TIpaBo nocTyna K NepcoHaIbHBIM JaHHBIM PaOOTHHKOB HMEIOT:

- PYKOBOJHUTENH YUPEIKICHHS;

- CIICHHAIIUCT 110 KaJIpaM H IOPHCKOHCYIIBT;

- paboTHHKH OyXraaTepuy;

- PYKOBOJIMTENIH CTPYKTYPHBIX I10Apa3Zie/ieHHil 110 HaNpaBIeHHIO AeATENbHOCTH (IOCTYII K
[EPCOHABHBIM JAHHBIM TOJIBKO PaOOTHHKOB CBOETO ITOpa3IeeH ).

5.2. PaboTHHK yUpexXAeHHUsS HMEET MpaBo:
5.2.1. IlonyyaTs DOCTYn K CBOMM MEPCOHAIBHBIM JaHHBIM H O3HAKOMJICHHE C HHMH,




BKJIIOYAs TpaBo Ha 0e3BO3ME3/HOE MONYYCHHE KOIHH moboi 3amMCcH, COJEpXKallel ero

NepcoHaTbHBIC JaHHBIE.
5.2.2. TpeGoBaTts OT paboToaatens yTOUHEHHs, HCKITFOICHHIA HIH HCIpaBjieHNUs HENMOTHBIX,

HEBEpHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO IONYHCHHBIX WIH HE SBJISTFOIMXCS
HeoOX0MMMBIMH U1 paboToaTeis MePCOHANBHBIX TaHHbIX.

5.2.3. [Tony4ars oT paboToaaTes:

- cBeJeHMS O NHIAX, KOTOpBIE HMMEIOT JOCTYH K NEPCOHATBHBIM IAHHBIM HIH KOTOPBIM
MOKeT OBITh NPEJOCTABIIEH TAKOH AOCTYIIL;

- mepeyeHb 06pabaTBaeMbIX NEPCOHATBHEIX JAHHBIX U UCTOYHHK HX MOJTyHCHHA,

- cpokH 06pabOTKH NEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XpaHCHHA,

- CBElEHHS O TOM, KAKHEe IODHAWYECKHE IOCICACTBHSA s CyOBEKTa IEpCOHATBHBIX
JaHHBIX MOXKET IOBJIEYb 3a cobol 06paboTKa ero nepCoOHaIbHAIX NTaHHBIX.

5.2.4. TpeGoBarh u3BelIeHA paboToAaTeNeM BCEX JIHII, KOTOPLIM paHee OBLTH COOOMIEHBI
HEBEDHBIC HJIH HEMOJNHBIE NEPCOHATbHBIE JaHHble, 000 BCEX NPOM3BEICHHBIX B HHX
HCKITIOYEHHSX, HCIPABICHHUAX MM JONOTHEHHAX.

5.2.5. OGXanoBaTh B YIIOMHOMOYEHHSIH OPraH o 3alUTE NpaB cyGHEeKTOB MepCOHABHBIX
JaHHEIX WM B CyIeGHOM IOpSAKE HElpaBOMEpHBIC JCHCTBHs WM Oe3neicTBuA paboTonarens
npu 06paboTKe H 3aIMTE ero NePCOHANbHBIX JaHHBIX.

5.3. KomupoBare M 1eNaTh BBIIHCKH INEPCOHANBHBIX AAHHBIX paboTHHKA pasperaeTcs
HCKJIFOYHTEIHHO B CITYXKeOHBIX LeJIAX ¢ MHCbMEHHOTO PaspellCHUs Ha4yallbHHKa OTACIA KapoB.

5.4. llepenaua WHpOPMALMH TPEThEH CTOPOHE BO3MOXKHA TOJBKO NpPH IHCHMCHHOM

cornacHu pabOTHHKOB.

6. OTBETCTBEHHOCTH 3a HApPYIICHHE HOPM, PETYIHPYIOIIHX
06paboTKy nepcoOHANBHBIX TaHHBIX

6.1. PabOTHMKM YyYpeXKICHHS, BHHOBHbIE B HApDYIIEHMH TOpsjKa oOOpamenus c
IEPCOHATLHEIME JaHHBIMH, HECYT JMCLMIUIMHAPHYIO, aAMHHHCTPATHBHYIO, TPaX/IAHCKO-
TPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (enepanbHBIMH 3aKOHAMH.

6.2. PyKoBOZHTENb y4YpeXIeHHS 33 HapylleHHe NOpsaKa OOpallenns ¢ MepCoHaIBHBIMH
JAHHBIMH HECET aIMAHHCTPATHBHYIO OTBETCTBEHHOCTh COIJIACHO CT. CT. 5.27 M 5.39 KoAIl PO,
a TaKxke Bo3MemaeT paGOTHHKY ymepOd, NPUYMHEHHBIH HENMPaBOMEPHBIM HCIIOIL30BAHHEM
HH(OPMAIIHH, COfIEPXKALIEH ITEPCOHATbHBIE IAHHbIE 00 3TOM paGoTHHKE.



